


Policy Name
4.1070 Records Management and Retention

Purpose and Scope
This policy defines the Records Management and Retention practices for Alvernia University (“AU”)

Alvernia University requires that University records be retained for specific periods of time and has designated official
repositories for their maintenance. These records must be managed according to the procedures outlined in this
document.

The University is committed to effective records retention to preserve its history, meet business and legal needs and
standards, optimize the use of space, minimize the cost of record retention, and ensure that outdated and useless
records are destroyed. All records created, received, or maintained by University departments during their operations
belong to the University and are retained and disposed of according to this policy. University records must be kept until
the stated minimum retention period has elapsed.

Responsibilities

Title or Role Definition and What They are Responsible For

Director, Environmental Health,  Maintains and enforces this policy. Receives exceptions to the policy.
Safety and Risk Management

Senior Vice President of

Academic Affairs and Provost
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Exhibits

See Records Retention Schedule posted on MyAlvernia (Alvernia login required.)

Document Review Log

Date Reviewed Description of Changes

2015 Carried over from 2015 approved policy
3/14/2024 SLT Approved
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https://alverniauniversity.sharepoint.com/:x:/s/environmentalhealthsafety/Ec1vb4ICiXhHtVxN0w5gRecBPQOjbIx6zuW2uAXkejLhAA?e=dDrYM5&CID=442a2642-58e1-500c-d9b5-fdfd6be1945b&clickParams=eyJYLUFwcE5hbWUiOiJNaWNyb3NvZnQgT3V0bG9vayBXZWIgQXBwIiwiWC1BcHBWZXJzaW9uIjoiMjAyNTAxMTYwNjQuMTYiLCJPUyI6IldpbmRvd3MgMTEifQ%3D%3D
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